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69A-1AD



Staying the Course



• AP / Faculty Manual D.5.5
⚬ Establishes annual evaluation for admin pro employees
⚬ Based on quality and quantity of performance in job duties
⚬ Employees may submit self-evaluation
⚬ Annual conference/discussion
⚬ Evaluation will be in writing
⚬ The Provost is responsible for assuring the evaluation is 

proper and timely

Admin Pro Performance Evaluation Tracking



• Process created like state classified
• Record the date of the performance evaluation
• Allows the department to add employees & comments
• Allows for comments for incomplete evaluations
• Enter date ( and Complete) for AP performance reviews 

conducted between 1/1/22 and 12/31/22
• Audit in early January 2023

Admin Pro Performance Evaluation Tracking



• Record the date of the performance evaluation
• Allows the department to add employees
• Allows for comments for incomplete evaluations

Admin Pro Performance Evaluation Tracking



RAMp Up 
Status update:
•Over 1,500 packets created!
•Over 10,000 e lectronic  forms comple ted!



RAMp Up RAMp  Up  Fore ign  
Na t ion a l Hir e s

• Tax withholding forms suppressed if "SSN Applied 
for" or "Foreign National" on personal 
information form

• Soon: Alert to the foreign tax office in Business 
and Financial Services to invite new hires and 
configure their tax info quickly



• "Why didn't X receive their packet?"
• Step 1: Did they reeeeeaaaalllyy not get their packet?
• Step 2:

RAMp Up Em p loym e n t  St a t u s  
Ch e ck



RAMp Up Em p loym e n t  St a t u s  
Ch e ck



RAMp Up 
CSUID a n d  Work  
Loca t ion  Fie ld s

• HR system background check form



RAMp Up 
CSUID a n d  Work  
Loca t ion  Fie ld s

Talent management system hiring proposals



RAMp Up Ba ckgrou n d  ch e ck  n o t  
n e e d e d



RAMp Up Su p p or t in g you r  n e w  
h ir e s

https://hrx.talx.com/HRX/EmploymentCenter/de
fault.aspx?divisionid=305



TimeClock Plus 
Mobile app change by Ju n e  22



• State classified holiday work 1.5x
⚬ Available to all non-exempt state classified employees for 

clocking and entering on timesheet
• Call back

⚬ Available to on-call eligible state classified employees for 
clocking and entering on timesheet

⚬ Automatic two hour minimum

TimeClock Plus Fisca l ye a r  
ch a n ge s



TimeClock Plus Fisca l ye a r  
ch a n ge s

• Timesheet changing to time-in/time-out for all 
non-exempt state classified employees



TimeClock Plus 
Profe ss ion a l De ve lop m e n t  
Ad m in  Le a ve

• Balances will be loaded on July 1 



State Classified  
Fisca l ye a r  sa la ry 
in cre a se s

• Raise process running soon
• Template letter to HRMS users



State Classified  Fisca l ye a r  sa la ry 
in cre a se s



Webinars  
Host e d  b y Hu m a n  
Re sou rce s

Medicare 101
9:30 a.m. June 28: Covers the basics of Medicare including who is eligible, how 
to enroll and how coverage coordinates with other insurance 

Social Security Administration
11 a.m. June 28: How social security benefits are calculated, eligibility 
requirements, planning tools, and more. Also learn about how employment at 
CSU may impact future benefits under the Windfall Eliminiation Provision and 
Government Pension Offset

For  com p lia n ce  r e a son s , ve n d ors  d o  n o t  a llow  m e e t in gs  t o  b e  r e co rd e d . 
Ca n 't  m a ke  it ? Wa t ch  you r  e m a il; w e  o ffe r  t h e se  se ss ion s  m u lt ip le  t im e s  a  ye a r . 



Leave Pa id  fa m ily m e d ica l le a ve , le a ve  b a n k  
a n d  p u b lic h e a lt h  e m e rge n cy le a ve

St a t e  cla ss ifie d  
• Pa id  fa m ily m e d ica l le a ve : employees on approved family 

medical leave are eligibile for up to 160 hours of paid family 
medical leave per 12-month period (prorated for part-time) 
beginning July 1

• Le a ve  b a n k : State classified employees are encouraged to 
donate annual leave, especially if they have accruals that 
exceed annual max. Enter contributions by July 11 in TimeClock
Plus or via PDF donation form



Leave Pa id  fa m ily m e d ica l le a ve , le a ve  b a n k  
a n d  p u b lic h e a lt h  e m e rge n cy le a ve

All e m p loye e s
• Pu b lic h e a lt h  e m e rge n cy le a ve : Federal declaration 

extended effective April 16, 2022. In effect for 90 days, 
through July 15, unless rescinded. 

• If public health leave is not rescinded, 80 hours of public 
health emergency leave may be taken until Aug. 14, 2022, 
four weeks after declaration expires. 



Summer Hours
7:30 a.m. – 4 p.m.

Academic Year Hours
7:30 a.m. – 4:30 p.m.

HR service Center  
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